
                     City of Glenn Heights Plat Application Packet 
   2118 S. Uhl Road, Glenn Heights, TX 75154 

City of Glenn Heights • Phone: (972) 274-5100 • Fax: (972) 274-5110 • www.glennheights.com 

 

Application Type 

□   Pr el iminar y Plat □   Final  Plat □   Repl at □   Amended Pl at / Mino r  
Plat 

Property Owner Information 

 
Name:                                                                                   Phone:                                        Fax:  

Street Address:                                                                                                                 City: 

State:                                             Zipcode:                                                 Email: 
 

If property owner is represented by an authorized agent, please complete the following: 

Agent’s Name & Title:        

Owner Signature:                                                                    Agent’s Signature:                         
 

Surveyor/Engineer Information 

Name & Title:                                                                                                 Company Name: 

Street Address:                                                                                                                    City: 
 
State:                              Zipcode:                                   Phone:                                               Fax: 

Property Information 

Subdivision Name:                                                                                 No. of Lots & Blocks:                             

Address:                                                                                                                                           County: 

Existing Zoning:                                                                           Existing Use:                                                         

Total Acres:                                                                            Proposed Use: 

 

Notary Statement (All signatures must be notarized) Before me, the undersigned authority, on this day 
personally appeared known to me to be the person whose name is subscribed to the above and foregoing 
instrument, and acknowledged to me that he/she executed the same for the purposes and consideration 
expressed and in the capacity therein stated. 
   Given under my hand and seal office on     Seal 
 
 
 this __________ day of __________________, 20 ______. 
 
Notary Public                                               My Commission Expires:  
 
 
 
 
 

FOR OFFICE USE ONLY 

Application Date: 

Fees: Account No.  100 – 4 – 53 – 4320 
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I. SHEET FORMAT 
A. Dallas County - All sheets 24" X 36" (match lines acceptable, two or 

more sheets require index map 
on first sheet) 
Ellis County - 17.5" X 23.5" (match lines acceptable, two or more 
sheets require index map on first sheet) 

 
B. North arrow to the top or left of sheet 
 
C. Locator map 
 
D. Scale (1=100'or larger) 
 
E. Title Block-Classification of plat 

1. Subdivision name 
2. Address (lot & black) 
3. Date of plat 
4. Volume and page of ownership 

II. PLAT FORMAT 
A. Property lines 

1. Bold lines 
2. Bearings and distances 
3. Point of beginning 
4. Point of commencing 
5. Property corners (use open circles) 

 
B. Other information 

1. Easements (use dashed lines and labels) 
2. Bearings, distances, and curve data (defined by radius, 

central angle, tangent, arc and 
distances and bearings) for applicable dimensions 

3. Street and alley right-of-way: 
a. Street dedication within plat limits 
b. Street names and ROW width (including centerline 
dimensions) 
c. Alley dedication within plat limits 

4. Square footage and acreage 
5. Sight and visibility easements 
6. Identification system for all lots and blocks 
7. Identification of the streets, alleys, easements, front 

building setback lines, parks, other 
facilities as shown on the plat, and a dedication thereof to 
the public use 

8. Garage setback line a minimum of 20 ft. 
 
C. Boundary lines outside of property being platted 

1. County lines, if applicable 
2. City limit lines, if applicable 
3. Abstract lines and names, if applicable 
4. Adjacent Subdivision name(s) with volumes and pages, and with 

dotted lines of abutting (if adjoining land is not platted, it  
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should be shown as such) 

5. Abutting property owners (from Dallas County Tax Office or 
Ellis County Tax Office) 

 
D. Owner's Certificate 

1. Metes and bounds description including: a calculation of total 
acreage (must tie to a corner- 
the original survey abstract of which is a part-Texas State Law), 
a description of all 
monuments, both found and set, which mark the boundaries of 
the property, and a description 
of all control monuments used in conducting the survey 

2. Standard dedication statement (see Exhibit "E") 
3. Owner(s): 

a. Signature(s) 
b. Notarization 

4. Surveyor 
a. Signature 
b. Seal 
c. Statement by the land surveyor that the survey was 

performed by him, or under his 
direct responsibility, supervision, and checking 

d. Notarization 
 
E. Miscellaneous 

1. Owner(s)' name, address and phone number 
2. Name of the design/survey firm, contact person, address and 

phone number 
3. Delineation of the one hundred (100) year flood plain, the 

effective date thereof, and the same 
is subject to change, if applicable 

4. Closure calculation 
5. Reproducible reproduction at 8 ½"  X 14" of each plat page 

 
 

The City of Glenn Heights has a Code of Ethics such that there shall be no “Conflict 
of Interest”. Employees, volunteers and other persons connected to the City shall 
avoid the appearance of any situation deemed in accordance with the Personnel 
Policy under Section 2(A)5. If you are related to or have legal partnership(s) with 
anyone on the Planning and Zoning Commission or City Council please circle as 
applicable. A list of names shall be provided. 
 
Yes    No                     Who (if  yes)____________________________________________________ 
 
 
Sign and return with application 
 
*5 FOLDED COPIES OF THE PLAT ARE REQUIRED AT TIME OF SUBMITTAL 

for staff review and  
 

22 COPIES OF PLAT IN 11” X 17” FOR  P&Z AND CITY COUNCIL MEETING 
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Subdivision Filing Fees 
 

Residential: For Single Family Uses Fee 
Preliminary Plat $250.00 per plat plus $15.00 per lot 
Final Plat $350.00 per plat plus $25.00 per lot 
Plat Review (Preliminary & Final) $ 50.00 per hour** 
  
Residential: For Multi-Family Uses  
Preliminary Plat $250.00 per plat plus $7.50 per unit 
Final Plat $350.00 per plat plus $10.00 per unit 
Combination Plat $350.00 per plat plus $17.00 per unit 
Plat Review ( Preliminary & Final) $50.00 per hour** 

  
Other Uses: For Commercial, Industrial, Institutional and Other Uses not 
normally platted in lots 
Preliminary Plat $150.00 per plat plus $15.00 per acre 
Final Plat $200.00 per plat plus $25.00 per acre 
Combination Plat $300.00 per plat plus $40.00 per acre 
Plat Review [Preliminary & Final) $50.00 per hour** 

**Per hour for each hour worked or the total hourly cost to the jurisdiction, 
whichever is greater when our contractors are used i.e. lawyer and engineer 
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